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Explanation on the use of resources:
What is it?

The following information is requested per beneficiary:

• Major cost items

• Explanation related to the use of resources

• Work packages information



Explanation on the use of resources:
The old procedure

PRRD

Logging in on the Participant Portal

Reporting & Deliverables Periodic Reporting

Entering 
the explanation 

on the use of resources

Entering 
the explanation 

on the use of resources

Accessing the reporting tools

…or…



Explanation on the use of resources:
The new procedure

PRFR

Logging in on the Participant Portal

Financial Reporting Periodic Reporting

Entering 
the explanation 

on the use of resources

Entering 
the explanation 

on the use of resources

Accessing the reporting tools

…or…



The old procedure and the new procedure

This is a technical change only, not a change in the concept!

The same data will have to be provided, but in 
the financial reporting tool

no longer in
the scientific reporting tool
(Reporting & Deliverables).
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FR



Explanation on the use of resources:
The new procedure, step by step
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Logging in on the Participant Portal

Financial Reporting Periodic Reporting

Entering 
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Entering 
the explanation 
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Accessing the reporting tools

…or…



Login with your ECAS account



Explanation on the use of resources:
The new procedure, step by step

PRFR

Logging in on the Participant Portal

Financial Reporting Periodic Peporting

Entering 
the explanation 

on the use of resources

Entering 
the explanation 

on the use of resources

Accessing the reporting tools

…or…



Click on the “My Projects” tab



TEST PROJECT1 999991

TEST PROJECT2 999992

TEST PROJECT3 999993

TEST PROJECT4 999994

DEMO ACCOUNT

TEST PROJECT5 999995

Check the list of projects in “Active” phase



Explanation on the use of resources:
The new procedure, step by step
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TEST PROJECT1 999991

TEST PROJECT2 999992

TEST PROJECT3 999993

TEST PROJECT4 999994

DEMO ACCOUNT

TEST PROJECT5 999995= Access Amendment

= Financial Reporting

= Periodic Reporting

= Reporting & Deliverables

FR

PR

RD

AA



Explanation on the use of resources:
The new procedure, step by step

PRFR

Logging in on the Participant Portal

Financial Reporting Periodic Reporting

Entering 
the explanation 

on the use of resources

Entering 
the explanation 

on the use of resources

Accessing the reporting tools

…or…



Upon clicking on a cell of a cost table, the following pop-up 
is shown:

Entering the explanations on the use 
of resources 



Type of activity 
of the selected cell

Cost type 
of the selected cell

Entering the explanations on the use 
of resources 



Entering the explanations on the use 
of resources 

You must fill in 
at least one

major “Cost” item

The “Total” cost is automatically 
calculated on the basis 

of the individual cost items.



Entering the explanations on the use 
of resources 

“Explanation” 
for this cost item

Mandatory part of the reports
but not checked by the IT tool

“Work package” 
for this cost item

More work packages can be 
linked to one cost item



Entering the explanations on the use 
of resources 

Delete a cost item Add a cost item



Entering the explanations on the use 
of resources: best practices

• Sufficient level of detail should be provided in the field 

"Explanation" with clear link to the Description of Work (Annex I)

• Examples:
RTD/personnel costs: 6 man-months for Prof. NN senior researcher, 2 
post-doctoral researcher for 18 man-months,  1 lab technician for 4 man-
months 

•
Management/subcontracting: web-site development and maintenance 

• RTD/other direct costs: Purchase of server as indicated in the DoW

Management/other direct: travel to annual meeting (date , city) including 
tickets, hotel and subsistence 



Entering the explanations on the use 
of resources 

Delete all cost details for this cell of the Form C



Upon clicking the “Done” button, the total sum is copied 
to the corresponding field of the form C.

Entering the explanations on the use 
of resources 



Actual indirect costs are directly editable (without details).



For all newly created reports the explanation on the use 
of resources will be editable in the financial reporting
and no longer available in the scientific reporting function.

For a temporary period, draft reports can still be edited 
in the scientific reporting tool with the option that the user 
fills in this information either in the scientific reporting 
or in the financial reporting function. 

Timing



The existing financial forms (forms C) do not change 
automatically.

But they can be converted in order to use this new detailed 
explanation on the use of resources by clicking on the button: 

A confirmation pop up window will then be shown before the 
form C is converted. The conversion cannot be undone.

What about existing forms C?



The Coordinator can create a “Use of Resources” report
(in PDF), either categorized per Activity or per Cost Type.

PDF summary reports

Summary reports can be accessed through the       icon 
in the Form C screen
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Explanation on the use of resources 
in the Periodic Reporting 
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TEST PROJECT1 999991

TEST PROJECT2 999992

TEST PROJECT3 999993

TEST PROJECT4 999994

DEMO ACCOUNT

TEST PROJECT5 999995= Access Amendment

= Financial Reporting
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Explanation on the use of resources:
The new procedure, step by step

PRFR
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TEST ORGANISATION 1 (BE) TO1 PA 999999999

TEST ORGANISATION 2 (UK) TO2 PA 999999998

Access online documentation and a video on:
http://212.68.215.215/display/iKnowextern/2.+Declaring+Costs%2C+Uploading+a+CFS+and+Uploading+a+Periodic+Report+in+NEF

Click on “Form Cs” to access 
the financial form for reporting purposes



Select the required period for editing 
the form C (in “PENDING” state)



Click on a “cost” field to edit the detailed explanation 
on the use of resources 



Delete cost items

Fill in the “Explanation” 
by cost item

Add free text 
information (optional)

Add cost items


